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PURCHASE INDENT FORM
(For Procurement of Items/goods/services)
Name of Indentor: ______________________________________
Indenting Department/Section: ______________________________________
Details of Items Proposed for Purchase:
	S. No.
	Name of Item(s)
	Description & Specifications (make specifications as detailed as possible a separate specs sheet may be attached if required.)
	Type of asset (Consumable or fixed asset)
	Date of last purchase/ receiving (if any)
	Quantity
	Estimated Cost (₹)
	Justification for Purchase
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Total Estimated Cost (₹): ______________________________________
Note: ____________________________________________________________________________________
Certificate: Certified that the above specifications are generic in nature and have been framed to meet the functional requirements only.
Signature of Indentor: __________________
	Recommendation of Dean/HoD/Faculty In-charge/Section head:

	
Recommended for procurement
	
Not recommended for procurement

	Remarks (if any): ________________________________________________________________________
____________________________________________________________________________________________

	

Signature of Dean/HoD/Faculty In-charge/Section Head with stamp


__________________________________________________________________________________________________
For office use only
Store Verification: Verified that the item(s) are not available in the central store.
Remarks (if any): ___________________________________________________________________________________
Store Keeper: __________________
Recommendation of Faculty in-charge of S&P: ____________________________________________
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